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LETTINGS CONTRACT

Club:- SURREY FENCING
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TERMS AND CONDITIONS
Smoking is not permitted anywhere on the school premises or grounds. Chewing gum and litter

" are also prohibited.

payment of the lettings charges are required in advance for all lets. Late payment will incur an
administration charge.

Two weeks notice is required for any cancellation of a booking made by the hirer. Refund of
lettings charges will be subject to an administration charge and may also be dependent upon the
School’s ability to re-let the facility to another hirer. .

Hirers will have access only to the particular area(s) let to them, including where it is practicable,
the non-exclusive use of a cloakroom and WC accommodation. In no cases is access permitted to
any other part of the premises including particularly accommodation set aside for specific use of
School staff. Where specifically agreed, hirers may also have (non-exclusive) use of car parking
areas/bays. On-site parking in other areas is expressly forbidden.

The School reserve the right to close any function which, in the School’s opinion, may pose a
threat to persons, premises, equipment or any part thereof OR that might jeopardise our
partnership with the community.

The School reserve the right to cancel any hiring due to exceptional circumstances outside their
control.

Governors (or any employee of the School so authorised) are empowered to withdraw without
notice, permission to use any facility when such are deemed by them to be unfit for use.

Any dispute on the use of School facilities or School equipment shall be settled by the school
Governors.

If in attendance, School staff will give reasonable assistance, within the terms of their
employment, to hirers. If the hirer provides additional personnel to prepare for a letting, these
personnel shall be subject to the general direction and control of the school staff present.

No preparations, applications or signs are to be applied to any floor, wall or other surface.

The premises and facilities must be left clean and in good order by the hirer and vacated not later
than the time booked. The hirer shall reimburse any costs incurred by the School in cleaning the
premises after the hiring necessary to ensure that the premises are sufficiently clean for normai
use by the School. ,

The hirer shall pay to the School the cost of repair or replacement resulting from any loss or
damage arising from the hiring caused to the school premises or equipment or property thereon
as a result of the letting by the hirer. As part of the lettings charges, hirers will be required to pay
a deposit relating to possible damage but this shall in no way limit the hirer’s liability in this
respect. Hirers shall ensure they have a policy of insurance to cover such liability up to at least
£2 million and shall produce the policy to the School on demand. All deposits will be banked
before the letting.

A hirer must not sub-let to another party.
No intoxicating liquor is to be bought onto or consumed on the school premises except with the

prior and express permission of the School.

Seating accommodation in the rooms booked may be used, but the hirer must make their own
arrangements for any additional chairs, tables, etc. required for the letting, and for removing
them before the School reopens on the following day.

In the case of lettings for music, singing, dancing, or stage plays the entertainment must be for a
closed organisation such as a society or club or by invitation only.

There must be no infringement of copyright, and in the case of musical entertainment the
requirements of the Performing Rights Society must be fulfilled.

It is the hirers responsibility to establish whether a letting for the exhibition of pictures involving
the use of films or television is exempted from or requires a licence under the provisions of the
Cinemas Act 1985 or any statutory modifications thereof.

In the case of lettings on the All Weather Pitch (AWP), correct footwear must be worn. Mud must
not be transferred on to the playing surface and particular care is required when recovering balls
etc. Equipment within the AWP must be carried and not dragged. .

In the Sports Hall and Dance Studio particular care needs to be taken with footwear. Only non
marking trainers are acceptable and no mud/grit is to be transferred onto the playing surface.
Equipment must be carried and not dragged. No hockey sticks or equipment to be used which
could cause damage to the playing surface.

The Hirer uses the premises/facilities of Blenheim High School only for their meetings. The'Hirer
has sole responsibility for the selection of appropriate/capable Leaders/Officers. Blenheim High
School has no part in this process, or in the running/organisation of the club/organisation.
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HEALTH AND SAFETY INFORMATION

Please ensure you have read the following safety information.

>
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Smoking is not permitted anywhere within the school building or grounds.

All electrical equipment brought onto the school premises for use by the Hirer
must have passed a portable appliance test within the last 12 months.

It is your responsibility to ensure that adequate/appropriate first aid cover is pro-
vided for you group.

If the Hire involves ‘minors’ it is your responsibility to ensure that sufficient adult
supervision is provided.

In no circumstances must the fire exits be blocked or concealed.

In the event of fire, the Fire Alarm will be sounded as a continuous bell.

If you discover a fire, sound the alarm immediately.

In the event of Fire the alarm system will automatically alert the fire brigade.
Please leave the building via the nearest availabie fire exit.

If you are new to this site, please ensure that you are aware of the layout of the
area you are using and the location of all fire exits. Our site staff will be able to
assist, if requested.

Do not stop to collect personal belongings.

Close doors behind you as you ieave.

Do not re-enter the building for any reason.

The Fire Assembly Point is located on the school tennis courts.

It is your responsibility to ensure that all persons under your charge are familiar
with emergency procedures.

It.is your responsibility to undertake a roll call for anyone on this site, connected
with your hire.

In the event of fire, the fire brigade may request this information to ensure all
persons are accounted for.

It is your responsibility to ensure that all persons under your charge act in a safe
and responsible manner, whilst within the school perimeter.





